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U n i v e r s i t y  o f  M i a m i  L i b r a r i e s  ( U M L )

Established in 1926.

Ranked among the top 50 research libraries in North 

America by research organizations- ARL.

UML comprises six libraries on all three of the University’s 

campuses: Coral Gables, Virginia Key, and the Health 

District near downtown Miami.

UML serves over 19,000 students (~4,500 Graduate 

students).

◦
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Established in 1926. ◦

Among the top 20 music schools in the country by 

U.S. News & World Report. 

◦

The Frost School of Music has over 700 students from 

all over the world, and its faculty is composed of 

Grammy Award and Pulitzer Prize winners, as well as 

other internationally acclaimed artists and scholars.

◦

The school offers a wide range of undergraduate and 

graduate degrees in music performance, music 

education, music therapy, music business, and music 

composition.

◦

F r o s t  S c h o o l  o f  M u s i c
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History of institutional repositories at UML​ 

Homegrown Webpage​◦

BePress (Elsevier, RELX Group)◦

Scholarship@Miami ​(Ex Libris Esploro, Clarivate)​◦

S c h o l a r s h i p @ M i a m i -  A  N e w  R e p o s i t o r y  f o r  E T D s

Scholarship@Miami is a next-generation

Research Information Management (RIMS)

platform powered by AI & Machine Learning and

houses:

Over 160,000 research assets & creative works 

that represent the outputs of researchers at UM.

◦

More than 3,500 grants of researchers at 

UM.More than 8,000 Electronic Theses and 

Dissertations (ETDs) by UM students since 2009. 

Prior works are recorded and available for 

viewing on the ProQuest Dissertations and 

Theses database.

◦
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Historically, performance-based or multi-media 

projects were submitted in hard copy to the 

Frost School Graduate Studies Office.

◦

F r o s t  S c h o o l  o f  M u s i c  E T D s  S u b m i s s i o n  H i s t o r y

Access to these hard copies could only be 

granted for in-person viewing and, as a result, 

were kept separate from all ETDs stored in the 

UML.

◦

In 2009, the UM Graduate School began 

accepting electronic theses and dissertations 

(ETDs).

◦

The Frost School of Music had to devise a new 

workflow for thesis and dissertations that 

included performance-based content such as 

videos and audio.

◦
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Curriculum reform led to a 

groundbreaking workflow process and 

Library partnership with the Frost 

School of Music

F r o s t  S c h o o l  o f  M u s i c  N o n - E T D  P r o j e c t  

Expansion of performance-based programs: 

Changes in curricula for graduate degrees at the Frost 

School require a new workflow. 

◦

Performance-based projects cannot be submitted to 

the Graduate School at UM in the traditional manner. 

Leaving those works with "nowhere to go".

◦

7



Hurdles of Digital Submission

F r o s t  S c h o o l  o f  M u s i c  N o n - E T D  P r o j e c t  

Deposit Agreement and Copyright ◦

Pandemic◦

File Sizes◦

Access Permissions options◦
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Software Solution- Digital Submission form with 

Cognito Forms tool

F r o s t  S c h o o l  o f  M u s i c  N o n - E T D  P r o j e c t  

A Form via Cognito Forms was created for non-ETD submission

to facilitate depositing performance-based ETDs

The form enables the library to gather general metadata about 

the student, their program, degree, and basic information about 

their work.

◦

The form allows for uploading the required Front Matter 

document and adding keywords to improve discoverability.

◦

The form provides access permission options for the student's 

work.

◦
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Software Solution- Digital Submission form 

with Cognito Forms tool

F r o s t  S c h o o l  o f  M u s i c  N o n - E T D  P r o j e c t  

Within the form, the student must agree to a legal document 

called the Deposit Agreement in order to proceed with the 

submission.

◦
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Software Solution- Digital Submission form 

with Cognito Forms tool

F r o s t  S c h o o l  o f  M u s i c  N o n - E T D  P r o j e c t  

Beyond the Front Matter file, general metadata, and Deposit Agreement 

signature, the student will then upload their Final Project. If the Project has 

multiple components, the student will upload each one separately by 

choosing “Add File.”

◦

If the student has an audio or video component that is larger than 100 MB, 

we suggest a different upload method. The student can upload the 

component to one of the UM repository services, like OneDrive or Box, 

and share the file through a shareable link. Then, paste the link into the 

"Share a File Link" field. This will allow us to download the component and 

deposit the work in the Scholarship@Miami Repository. Sharing the work 

components through a shareable link is only a temporary step to enable 

the library staff to access and download large files.

◦
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Software Solution- Digital Submission form 

with Cognito Forms tool

F r o s t  S c h o o l  o f  M u s i c  N o n - E T D  P r o j e c t  

The library manages submissions through the entries management page 

of Cognito Forms.

◦

The library team uploads non-ETD submissions from the Cognito 

platform, which include metadata and multiple components in various 

forms, to Scholarship@Miami for publication.

◦

Once a submission is successfully published in the repository, both the 

student and the Frost School Graduate Studies Office receive notifications.

◦
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Software Solution- Digital Submission form 

with Cognito Forms tool

F r o s t  S c h o o l  o f  M u s i c  N o n - E T D  P r o j e c t  

The submission process includes automatic notifications to 

keep students informed. It also provides information on 

copyright and additional educational information.

◦
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W O R K F LO W

01 02 03
Non-ETD Final Project approval

Students must complete & submit the Non-ETD 

Final Content Approval Form, which is signed 

by all committee members.

Step 1: Copyright Analysis•

Step 2: Final Oral Defense•

Step 3: Pre-Submission Check•

Step 4: Non-ETD Final Content Approval•

Link to Cognito Forms digital Submission

form

When the Non-ETD Final Content Approval Form is 

received, a new URL is emailed to the student, allowing 

them to submit their Non-ETD Final Project to the 

Scholarship@Miami repository.

Step 5: Submission of the Final Project•

Successfully published within the repository

After a student completes the uploading process, they will 

then receive an initial email confirming that their Final 

Project has been received by the library.

•

When the Final Project has been successfully published 

within the repository, the student will receive a final 

confirmation/congratulations email. That same email will 

automatically be sent to the Frost School Graduate 

Studies Office.

•

Music School UM Libraries UM Libraries
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Central Location

First-time creative works are archived and preserved within 

the same location as ETDs!

◦

B e n e f i t s  o f  I m p o r t i n g  n o n - E T D s  i n  ​S c h o l a r s h i p @ M i a m i

Online and publicly available

First-time performance-based ETDs become online and 

publicly available!

◦

More control on access permission and Copyright

Students can choose access options (Open, Campus Only, 

Closed) for their material, except for the Front Matter (always 

open)​.

◦

Rich and detailed metadata for each component and the

work as a whole

Increased discoverability, shareability & citability of 

performance-based ETDs!

◦
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B e n e f i t s  o f  I m p o r t i n g  n o n - E T D s  i n  ​S c h o l a r s h i p @ M i a m i

Foster collaboration and partnership between the Frost

School of Music and UM Libraries

........big benefit is that we have professionalized the submission 

process as well as the access to submitted projects.  It is now so 

easy to find and examine these projects from a user standpoint, 

and the display looks amazing! 

Dr. Shannon K. de l'Etoile,

Associate Dean of Graduate Studies

Professor, Music Therapy
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Ta k e a w a y s  &  N e x t  S t e p s

Automating Manual Work

At the moment, the process of uploading metadata, files, and 

work components from Cognito Forms to Scholarship@Miami is 

being done manually. Automation of this process is necessary.

Develop a verification mechanism to ensure that all required

work components are uploaded and shared as requested

Once a student submits their final work through the Cognito form, 

the library team counts the received items to ensure that they 

match the number of items expected by the School of Music.

Education sessions and webinars for students are necessary

The Frost School of Music found it necessary to offer an annual 

webinar for students to educate them on how to complete the 

submission. 
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This project allowed UML to showcase our 

expertise in metadata, discoverability, and archiving, 

creating a unique workflow to showcase the 

distinctive Frost School of Music materials that were 

once only available to a limited audience.

Thank You

Any Questions?
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